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Form for Information Update for Change of Agency Head and Contact Information

#HEBEME(PX)

#Name of Agency (in English)

HEEZFIFFIIEL Please fill in amended item(s) only
Mgt (P

Agency Address (Eng) :
B 7E/Telephone : #95 /Website :
B E /Fax , B #/E-mail :

Fh {48 3= & /Appointment of Agency Head

(P EEE)
BT HE = BB Name of Outgoing Agency Head : (Chinese/English)

MERBEEHRS (MoE/XL/NE/MBL/2R/EfM__ )+

Name of New Agency Head (*Mr/Ms/Dr/Prof/Others )(ENG)

s Title :

B/ /Tel BE/Fax & FB/E-mail

# WZEEE Information must be provided * BMEAREAIEE Delete whichever is inapplicable
42 H H Effective Date: OETH Now CE From (dd/mm/yyyy):

(BEBEENUEVY Please ™)

ARBEAREEERGR - WHRIER -

Please read the notes overleaf and sign for confirmation.

WREARE | BETFEEE HHEZE]  Agency Chop
Signature of Official Representative /
Agency Head :

% Name :
HEA Date :

FARARKESE  BE  R5 AT BRARZZEEMUIGFENMESERNNER - ARELEA - UFEH
Bh - s5E0E 28642985 HIE B %&HE%%?EH%%%%

Please note this Form shall not be used for amendment to organization’s name, objects, missions, status of legal identity, nature of
non-profit-making or status of tax-exempted charity, etc. For assistance, please contact Membership Liaison and Service at 2864 2985.
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BAERHERZMR
BEAERFME(ME "AZ L ) BNEBIRAT (BAER (FAR ) 1RE) PARIISIHEE - BAMEFAEATL

BREAERERSETND 1\.:2 HEERAZERT - RERNRERD FBROAZREB/AZTRER - FH
SR
WEE R B Y& fE 2R

1. ERBRIRNEBUREERRBHEASNREBELSETHBLBBNBR - IR TIZNEN M
H%T%VMEE%E’JAE E—RIERN  AZEGBNEMENSUEHVET - ASEEB R KHERERES B
BACRENNE - SURBEKRESHKE -

RERKBEWEERGFRBZ BENEERERBRHNBEAER -

BAZRHEABRCEER  USHRBARERRENBAER A IERABUEESH BRI PHNRH

ARRTS,

4. XZOREERERBRHNEBARKERERBHEANBAER (BREK%S - B - €5 - BE - €1, B
St - FrEEERHE)  UERAZHESHKEEN - REFBREE - BTWE - ARSI - B WEER -
B RRENBEARERL  UREXSSHEERL -

5. ERBRHNEBARNEAER(BRER BUKMBREZHE)RENRTZNSERM ( SERENRIAR - 48
LR EMBHE ) MEXASEE - AEZERARALER | RAZZRAZEINERLRE  ZERM
RJIRRTFASEERUERRBRERERNSE -

wN

ERAEHEAZENRPHEFLERBEAASREEEZ AR

Ry (BAER (AR ) 156]) RENHRREE  EREEEMNASIHFERERBRAEERZTMEAN
BABRMFLER - BEUARLFELERBENEAESRMERERZNEX - BEEZEAEREEMmMBRAEA
BERIBRSN -

Statement on Use of Personal Data

The Hong Kong Council of Social Service (“Council’) undertakes to comply with the requirements of the Personal Data (Privacy)
Ordinance to ensure that personal data kept are accurate and securely kept. To ensure you are well informed of the personal data as
collected, please read through this guideline.

Purpose of Collection and Guideline for Use of Personal Data

1. The official representative and contact person of service(s) appointed by your agency shall represent your agency to liaise and
communicate with the Council, and channel the Council's information to respective staff within your agency. Correspondence
between the Council and its Members will normally be conducted through e-mail. Correspondence delivered to an official
representative or any appointed contact persons of services shall be deemed successfully communicated to your agency.

2. The Council will use personal data collected from data subject for the purposes for which it was collected.

3. To provide personal data to the Council is on a voluntary basis. If your agency does not provide sufficient personal data required for
related purpose(s) ,the Council may not be able to process your agency’s applications or provide services to your agency;

4. The Council may use the personal data of the official representatives and contact persons of services provided by your agency
(including name, position, telephone number, fax number, email, mailing address, name of organization) for the purposes of
providing your agency with information of the Council, processing of application and enrolment registration, issuing receipt,
research, data analysis and statistics, fundraising appeal, feedback collecting, invitation and promotion of activities and training
courses, and any purposes related to Council business.

5. The Council may publish the personal data of the official representatives provided by your agency (including name, position and
name of organization) in the Membership Register (printed form, web publication and any other means) for viewing by Council staff,
Council Members and the general public. During the time of election of the Council’'s various committees, the Membership Register
will be provided to Council Members for reference for nomination and voting.

Access to and Correction of Personal Data and Request for cessation of using Personal Data for Promotion Purposes

Apart from the exemptions provided under the Personal Data (Privacy) Ordinance, your agency is entitled to access and correct the
personal data of your official representatives and contact persons of services held by the Council, and request the Council to cease to
use the personal data of your official representatives and contact persons of services for promotion purposes. However, it will not
include the personal data deleted after the achievement of the purpose.
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